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Requesting a Certification
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There are two ways to start a request for a DSI Certification. Your employer can initiate the request. You 
will receive an invitation via e-mail, or you can start the request yourself. If you have received an 
invitation, please continue to the next page. If you have created an account to start the request process 
yourself, please go to the page Your MijnDSI environment - Start a request in this guide. 

+31 (0)20 620 12 74         

certificering@dsi.nl

Questions?
See our FAQ page for answers to

the most frequently asked questions about 

certification. You can also contact DSI 

directly via:

mailto:certificering@dsi.nl
https://www.dsi.nl/en/dsi-certification-faq/


Statement of agreement

When opening MijnDSI, you will be asked to agree with de DSI regulations. This needs to be 
agreed with in order to start the process of requesting a certification. More information can be 
found on https://www.dsi.nl/en/about-dsi/rules-and-regulations/
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Invitation

You have received an invitation because your employer or client has requested you, due to 
the nature of your work, a DSI Certification.

You can begin the request process by clicking on the link in the invitation mail, which may 
differ from the invitation sent by your employer.

. 
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Enter your password

Clicking on the link will open MijnDSI in your browser. The pop-up shown below will open in 
your screen. Enter a new password to log in to your MijnDSI account.
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Your MijnDSI environment | Start a request yourself

If you have not received an invitation, you can log in to your account or create an account via 
mijn.dsi.nl. If you want to start a request yourself, click on the ‘Start Certification application’ button.

For a certification request a screening at DISA is a standard part of the registration process. 
This is included in the registration request and does not need to be requested separately.
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https://mijn.dsi.nl/
https://mijn.dsi.nl/


Your MijnDSI environment | Invitation from employer

Confirming your password will automatically log you in to your account. You can now begin 
the request process by double-clicking on the request or on the button ‘continue the 
request’.
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What do I need for my certification?
This screen will appear before you can 
continue with your request. The page 
shows which documents and 
information you need to complete the 
Certification request as smoothly as 
possible.

If you are ready to begin the 
Certification process, click on ‘Start 
New Certification’.
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Questions regarding my certification
Starting a Certification yourself

To select the correct Certification process, we must 
ask you several questions. A Certification will then be 
suggested based on your answers.

If you agree to this process, click on the correct 
Certification and then next page.

If you do not see the correct Certification, please 
answer the questions in the questionnaire again.

Starting a certification via an invitation mail

If your employer sent you the invitation, then the 
register is filled in automatically, so you can skip this 
step.
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My details | Personal data

Begin by entering your personal data. It is important that you fill in every field.
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My details | Contact details

In this step, you will enter your contact details in My details. The e-mail address you enter in the 
designated field is the address your employer used to send you the invitation. Enter a second e-
mail address, preferably a private address, in the field for the alternative e-mail address.

You can always use your private e-mail address to access your account and details, for example if 
you leave your current employer and no longer use your work e-mail account.
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General Data | Employer

After you have filled in your personal details, you will be requested to fill in the details of your 
current or future employer. If you have been invited by your employer, the company name will 
be filled in already. You will fill in your current/future function at the specific employer, as well 
as a starting date. 
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General Data | Agreement and verification 

We request your current or future employer to confirm whether you have 12 months of work 
experience in regards to the specific register. We request this, since to be fully certified,12 months of 
work experience within the last 5 years for the specific register are a requirement. Fill in the name 
and email of the HR manager or your supervisor at the a forementioned company. As soon as you 
go to the next step an email will be sent to the email to confirm the work experience.
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Earlier screening
In this step u can state whether in the past year you have been screened. DSI accepts AFM, DNB, DISA or 
DSI screening reports. Please upload a Screening Report in this step (if applicable). DSI will check the 
uploaded report as soon as the certification has been sent in. If the report is accepted, a full screening at 
DISA is not required.

Be aware: The screening report is not allowed to be older then a year.
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Exams
To be fully certified by DSI, it is important that you have successfully completed exams for 
knowledge, skills and integrity. In the request, you can state which exams for the specific 
register you have already completed, when you completed them, and the education institution 
where you took the exams. In some cases uploading a diploma will be requested.

It is not a problem if you have not yet successfully completed all of the exams. You can 
always complete them at a later date. In the meantime, you will be registered as a Candidate 
Certified.
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Submitting a request

You have now arrived at the last step for DSI. Once the button “Submit” is pressed, the request will be 

submitted to DSI and DSI will do the first check. After this check an invitation by DISA will be sent, so you 

can start the screening process. 

Are you sure all the information is correct? You can always check the steps once more in order to check it. 

If all the information is correct, then click on ‘Submit’.
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Screening DISA | Start screening
After the check of DSI, you will receive an invite 
for a screening at DISA. In the invitation text 
(see example), you can start the request by 
clicking on the link in the text.

The next steps can be part of the screening 
proces: ID/passport, highest obtained education, 
work experience, VOG (certificate of conduct) 
and a DSI integrity questionnaire. 

On average the screening takes 10 workdays.
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Screening DISA | receiving screeningreport
You have a limited time periode to finish the 
screening. You will be periodically be reminded 
to finish the screening. If there is no response, 
the screening can be deactivated. DISA deletes 
all information from deactivated requests within 
90 days.

After succesfully finishing the screening you and 
DSI will both receive the screeningreport. 
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Check received data

After finishing the screening both you and DSI will receive the screening rapport. DSI wil 
check the data. If everything seems in order the certification request will be accepted. 
Depending on the passed exams and work experience for the specified register, you will 
now be DSI candidate-certified or DSI certified.
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Finalizing

You will receive an e-mail with the result of your certification request. Depending on your status 
(candidate-certified or certified) you will be added as such to the DSI Public Register. 
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https://www.dsi.nl/en/dsi-public-register/


Questions & Contact
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Do you have any further questions?

See our FAQ page for answers to

the most frequently asked questions about 

certification. You can also contact DSI directly 

via:

 

+31 (0)20 620 12 74         

certificering@dsi.nl

https://www.dsi.nl/en/dsi-certification-faq/
mailto:certificering@dsi.nl
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